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This document is the property of the NC DPI and may not be copied in whole or in part without the
express written permission of the NC DPI.

In compliance with federal laws, N C Public Schools administers all state-operated educational
programs, employment activities and admissions without discrimination because of race, religion,
national or ethnic origin, color, age, military service, disability, or gender, except where exemption is
appropriate and allowed by law. Inquiries or complaints should be directed to:

Robert Logan, Associate State Superintendent
Office of Innovation and School Transformation
6301 Mail Service Center, Raleigh, NC 27699-6301
Telephone: (919) 807-3200; Fax: (919) 807-4065
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Introduction

Introduction

This document outlines the Best Practices for handling student information in eSIS through
the SPED Lite Module.
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Entering Exceptional Children Information in eSIS

Entering Exceptional Children Information in

eSIS

Getting Started

To enter a special education record, follow these steps:

1. Click the Special Education button in the eSIS Main Start screen.
This opens the Special Education Lite screen.
2. To add a new student, choose the Select Student button at the bottom of the

Special Education Lite screen.
The Select Student screen appears.

g Special Education Lite

Fupil Mumhber Legal Last Name Legal First Name Birth Date Grade Gender
| | | | | = L
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Delivery Type | | FTE =
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Screening - Assessment - ldentification - Written Plan - -
Scr. Date Ass. Date ldent. Date WP Date -
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3. After querying for the specific student, highlight the student’s name.
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Entering Exceptional Children Information in eSIS
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4. Click Exit.

The Special Education Lite screen appears and the Select Eligibility window

opens.

5. Choose the eligibility of the student and click OK.

| Education Lite

FPupil Mumber Legal Last Mame Legal First Mame Birth Date Grade Gender

Ethnicity |

Eligihilities l Le

COther Health Impaired
Pregnant

| | [ = L
SPED Grade 2

upplement. Aids] Itnp Datesmﬂiscl ESYiAssess

STUDENT

ENENTTES Severelyiprofoundly mentally disablec _ﬂ | EECET
earning Disabled
Speech-Language Impaired Except. Level IEC
Start Date J | =] | | r
EndDate [ Delivery Level | |
Delivery Type | | FTE =
Eval. Year Reparting Grade | |
Screening (Mo - Assessment|pg - Identification | - Wiritten Plan |na -
Scr. Date Ass. Date Ident. Date WP, Date
SELECT
v
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Entering Exceptional Children Information in eSIS

Using the Tabs

Eligibilities Tab

The Special Education Lite screen will appear with the student’s demographic

information and the eligibility

chosen.

1 Special Education Lite

26032 |Cape Fear High Schoal

Fupil Mumber Legal Last Mame Legal First Mame Birth Date Grade Gender
|296542 |smith |J. |o1/01/1880 08 |Female~| [
Ethnicity [\White - SPED Grade ﬂ -

Eligihilities

ids | Imp Datesitise | ESYiassess

Eligibilities School Teacher
Specific Learning Disahled j Man MG Public Schoal | -
Excent. Level IEC
Start Date [07/08/2004 Withdrawal Code | ~| [1st =] r
EndDate [ Delivery Level | |
Delivery Type | =] FTE -
Eval. Year Reporting Grade | |
Screening Mg - Assessment [pg - Identification |pg - Wiritten Plan | - —
Scr. Date Ass. Date Ident. Date W.P. Date -
SELECT
ihag ADD | DEL
STUDENT

w2

Once a special education record has been created, students must have the following data
populated on the Eligibilities tab:

Eligibilities — The student’s current eligibility (exceptionality). A student may
have more than one eligibility and a record may be created for each one by selecting
the Add button.

Note: The scroll bar on the right will be activated when the student has multiple
eligibilities.
School — The school automatically populates with the student’s current school. Note

that the school will not change if a student is transferred to another school, so these
records should be reviewed when transferring students.

Start Date — The start date is the first date a student is eligible for services for this
eligibility. This will default to the current date, but can be changed.

Exceptionality Level — The primary exceptionality should be flagged as 1%. The
first eligibility is the one for which funding will be received.

Note: Academically and Intellectually Gifted (AIG Reading and Math, AIG Reading
Only, AIG Math Only) can not be flagged as 1st if the student has more than
one eligibility.

Other fields on this tab are optional.
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Entering Exceptional Children Information in eSIS

Least Restrictive Environment Tab

¥ Special Education Lite

26032 |Cape Fear High School

Pupil Mumber Legal Last Name Leyal First Name Birth Date  Grade Gender

|296542 [Srith |J. 0170111990 08 |Female x| |-

Ethnicity [ohite - SPED Grade 2]

Eligibilities Least Restrict. Env. l Related Services ] Teacher Assigned ] Supplement. Aids ] Imp DaiesIMisc] ESiAssess
Least Restrictive Environment Start Date End Date
|Resource ~| [o7i08r2004 [ [
I - | I
| = |
| = |
| EF |
| = | |
| = | |
| =l | B
ADD | DEL

=

The following information on the Least Restrict. Env. tab should be populated:
e Least Restrictive Environment (LRE) — The setting in which the student is
served.
e Start Date — The first date on which the student is served in this setting.
e End Date — The last date on which the student is served on this setting.

When a student moves:
e From one setting to another, an End Date should be added for the closing LRE and a
new line added for the new LRE.

e From one school to another, an LRE End Date will be automatically populated based
on the school withdrawal date. A new line should be added at the admitting school.

Other Tabs

The Related Services, Teacher Assigned, Supplement Aids, Imp Dates/Misc, and
ESY/Assess tabs are not required. These tabs may be used if the LEA or individual school
chooses to track this information.
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Changes to Tracking AIG Students

Changes to Tracking AIG Students

In order to better serve AIG students, monitor student growth and effectively use
identification data, the process for tracking AIG students has been revised. These revisions

will:

Indicate whether a student is identified specifically as AIG Math-only, AIG Reading-
only or AIG Both (math and reading). There are three different codes now.

Show all students who have been entered in NC WISE previously as AG Both. If a
student is only identified in one area, the student’s identification will need to be
changed to more accurately reflect needs.

Indicate twice-exceptional students in NC WISE with both the AIG and the EC
identifiers.

Provide LEAs with three new Reporting Hub reports to assist with this transition,
including an error-check report of students who may have been entered in more than
one area.

Adding a New AIG Student
Use the following steps to add or update an AIG student in SPED Lite.

1. To add a new student on the Special Education Lite screen, click Select
Student.
" Special Education Lite
Pupil Mumber Legal Last Mame Legal First Mame Birth Date  Grade Gender
[ -
Ethnicity - SPED Grade ﬂ _
Eligihilities lLeastReslrict.Env.] Related Ser\tices] TeacherAssigned] Bupplement.Aids] Imp DalesIMisc] ESYiAssess
Eligihilities School Teacher
| =l 2 —
Except. Level IEC
Start Date Withdrawal Code | | [ -] r
EnaDate[ Delivary Lavel I ﬂ
Delivery Type - FTE -
Eval vear| Reparting Grade | -
Screening - Assessment - Identification = YWritten Plan ’—L| —
Scr. Date Ass. Date Ident. Date Wi.P. Date -
4 ADD | DEL
w2
The Select Student screen appears.
2. Query for the specific student.
3. Highlight the student’s name and click Exit.
The Special Education Lite screen appears and the Select Eligibility window
opens.
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Changes to Tracking AIG Students

Pupil Murmber Legal Last Mame Legal First Mame Birth Date Grade Gender
Ethnicity| - SPED Grade 2 | E
= Select Eligibility
AIG Math Cinly Ok
Eligibilities l Le |AG Reading Only Cancel pplement. Aids l Imp DatesMisc l ESYihssess
. AlG Reading and Math —
Eligihilities Autistic Teacher —
BehaviorallwEmotionally Disabled ﬂ | 1
Eeaf—lBIind o o Except. Level IEC
Start Date < [ ;H R | - r
Sl Bl ,— Delivery Level| j
Delivery Type| j FTE =
Eval. Vear Reporting Grade | -
Screening Mo - Assessment Mo - Identification |po - Written Plan Mo - _
Scr. Date Assessment Date Ident. Date WP Date| =
e ADD | DEL

w2

4. Click one of the three AIG codes.

5. Click OK.

6. Fill in the remaining fields as denoted in Eligibilities Tab section of this document.
7. Click Save.

8.

Update the LRE tab as appropriate (see the Least Restrictive Environment Tab
section of this document).

Updating an Existing AIG Student

If a student is determined to be AIG Reading Only or AIG Math Only, the student’s eligibility
will need to up updated in SPED Lite. Follow the steps below to update the student’s
record:

1. On the Special Education Lite screen, query for the appropriate student.

2. Note the student’s Start Date (it will need to be corrected in a subsequent step).

3. Click the Eligibilities drop-down box.
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Changes to Tracking AIG Students

18034 W 114 High 3 - AE

Pupil Mumber Legal Last Mame Legal First Mame Birth Diate Grade Gender
GEEEE lonesburg [Beyan [12/18/1991 10 |Male -] L=
Ethnicity [White - SPED Grade ﬂ
Eligihilities lLeast Festrict. Env.l Felated Services l Teacher Assignedl Supplement. Aids l Imp Dates/Misc l ESY/Assess
Eligibilities School Teacher
MG Reading : - [WC 114 High 3 - AE 2| ] —
AIG Math Only — Except. Level IEC
AIC Reading Cnly Withdrawal Cade | - [1st <] ®
I Delivery Level |Regu|ar Class j
Behaviorally/Emationally Disabled Delivery Type| j FTE -
Deaf-Blind Reporting Grade| j
Developmentally Delayed (ages 3-7 anly .
4| | LHssessment Mo - |dentification Mo - Written Plan Mo -

Scr. Date Assessment Date Ident. Date WP Date| =

in¥a
STUDEHT

Select AIG Math Only or AIG Reading Only.

Click Save.

Update the Start Date using the information from step #2.
Repeat all steps for each student that needs to be updated.

N o oA

AIlG Reporting Hub Reports

Three new Reporting Hub reports (https://reportinghub.ncwise.org) were created to assist
schools with updating AIG students. The three reports are:

e AG Report - This report list students with academically gifted (AG) exceptionality.
This report can be used as a starting point to identify all AG students and to

determine which ones may or may not need their eligibility updated to reflect the
new codes.

e Multi-AG/AR/AM Error Report - This report will list students with multiple selections
of AIG codes. For example if

. If AG and AR are selected for the student then the error message will be
'ERROR - AG AND AR Exceptionalities are selected’

. If AG and AM are selected for the student then the error message will be
'ERROR - AG AND AM Exceptionalities are selected’

. If AM and AR are selected for the student then the error message will be
'ERROR - AR AND AM Exceptionalities are selected’

. If AG, AM and AR are selected for the student then the error message will be

"ERROR - AG, AR AND AM Exceptionalities are selected’
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Changes to Tracking AIG Students

e Multiple Primary Exceptionalities - This report provides a list of students with more
than one primary exceptionalities.

Note: Academically and Intellectually Gifted (AIG Reading and Math, AIG Reading
Only, AIG Math Only) can not be flagged as the primary eligibility if the
student has more than one eligibility.
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Using the 000 School for Tracking SPED Pre-K
Students

If the 000 school is used to track SPED students, use the following guidelines when entering
information.

SPED students should be registered at the 000 school.

If a student is receiving services at a particular school within the LEA, the student should be
cross enrolled to the school at which he/she is receiving services.

The eligibility tab should list the name of the school at which the student receives services.

If the student receives services within the county but not at a school, he/she can be listed in
the 000 school only (does not have to be cross enrolled). The 000 school should be listed
as the school at which the student receives services.
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Inactivating a SPED Student

Inactivating a SPED Student

If a student is no longer considered to be a special education student or is no longer eligible
for EC services, the following fields should be populated.

e Eligibility End Date and Withdrawal Code on the Eligibilities tab — Students
who are no longer eligible for the exceptionality must have the end date populated
and a withdrawal code entered for the primary (1°) exceptionality.

e LRE End Date on the Least Restrict. Env. tab — Students who are no longer
being served at your school must have a LRE End Date. This end date should be the
same date that the student withdrew from your school or the date that the student is
no longer eligible to receive special education services. Multiple LRE records may
exist if the student has been changed from one setting to another. The End Date
must be entered for any settings that are no longer valid for your school.
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Exceptional Children Common Terms

Term

Definition

Eligibility

The student’s exceptionality.

Eligibility Start Date

First date the student was placed in the exceptionality.

Eligibility End Date

The date the student is no longer receiving EC services
for that exceptionality and/or is withdrawn from the EC
program.

Exceptionality Level

The student’s primary exceptionality that receives
funding.

Withdrawal Code

The reason the student is no longer receiving EC
services for that exceptionality and/or is withdrawn
from the EC program.

Least Restrictive Environment
(LRE)

The setting for the student’s primary exceptionality.

LRE Start Date

The date the student first received services in this
setting in your school.

LRE End Date

The date the student was no longer receiving services in
this setting in your school.
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