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Introduction

Introduction

The RPG report is based on the Non-Promotion Revision Report previously submitted via a
paper report by schools each year. This report is used to provide the State Board of
Education and other interested parties disaggregated information on retention data from
schools. It is collected during September based on data from the previous school year.
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About the RPG

About the RPG

The RPG data file will contain a record for every student who completed the school year at a
given school and will include the following information:

Data Field Description Source

School ID Six-character LEA+school School Details
code

Pupil Number Student’s eSIS pupil number | Basic screen

Social Security Number

Student’s eSIS SSN

Basic screen

Grade Level

Student’s grade level at the
end of the previous year

Homeroom History

Ethnic Code

Student’s ethnic code

Basic screen

Gender

Student’s gender

Basic screen

Exceptionality

Student’s primary
exceptionality code

SPED Lite

Promotion Status

Promotion status code as of
the last day of the school

year
= PROM
= RACD
= RADM
= RATN
= RSTA
= GDPL
= GCER

Homeroom History:
= “R” indicator and
retention reason
codes (RACD,
RADM, RATN,
RSTA)
=  “P”indicator maps
to PROM code
Student Diploma screen:
= Diploma type maps
to GDPL or GCER

Summer School

Summer school code
= LOCS

Credit Details / ‘How
Taken’ code for courses
taken in summer school

Post Summer School
Promotion Status

Promotion status code after
summer school

= PROM
= RACD
= RADM
= RATN
= RSTA
= GDPL
= GCER

Homeroom History:
= “R” indicator and
retention reason
codes (RACD,
RADM, RATN,
RSTA)
=  “P”indicator maps
to PROM code
Student Diploma screen:
= Diploma type maps
to GDPL or GCER
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Promotion/Retention of Students during Year-End Transition

Promotion/Retention of Students during Year-
End Transition

Promotion and retention information comes from each student’s Home Room History
screen:

‘ Navigation: Main Menu > Change Student > Home Room History

Home Room History screen

B Home Room Histary
|202  [wise County 1 High Schoal 1 Homeroom |jo Homeroom |
Fupil Mumber Legal Last Mame Suffix  Legal First Mame Gender Birth Date Grade Middle MName ﬂ
[2545873  [Gillespie [ |Laguandra [F [orr1arase [0 | j
1 — 1
Home Room History
Hrrm | Gr... | Prmd. Gr| Indica... | Prmd. Date | Retention Reason | Foom | Teacher | Pr
ETE [ [ |Retention - State Standards v |AZ15  |Shaver Miles |shaver, Mi =
[oten Jos | [ [ |Retention - State Standards = |A215  |Shaver Miles [haver, Mi
[ o8 [om [ |07/01/2005  |Retention - State Standards | | |Shaver, Mi
[MOHRM[DE o3 [P |oamnt1izons | | [ |Parks, Ala
| | | | | = | |
| [ | | | =l | |
| [ | | | =l | |
| | | | | = | |
| [ | | | =l | |
| | | | | =l | |
| [ | | | =l | |
| [ | | | =l | |
| [ | | | =l | | =l
Legend for Indicator: P = Promoted h
R = Retained
D = Change of Homeroom %‘ =
W = Withrdrawal

This log is automatically created during the Year End Transition (YET) process based on data
in the Pre-Transition List. Any student who was retained at the end of the year should
have had the Next Grade and Retention Reason fields modified in the pre-transition list to
indicate that the student is not moving up to the next grade level and why. The YET
process uses this list to create an entry in the Home Room History screen.

A “P” indicates promotion; an “R”, along with an appropriate retention reason code,
indicates retention.
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Promotion/Retention Changes in eSIS

Promotion/Retention Changes in eSIS

Promotion of Students after Summer School

Students Remaining in the Same School
A student is promoted as a result of attending summer school, and will be attending the

same school.

1. Enter any final marks (see Summer School section of this document).
2. On the Basic Student Demographics screen, change the student’s grade to the

next grade.

Basic Student Demographics screen

Student Demographics

Student
Current School 700 Wise County 1 High Schoaol 2

Pupil Ho. |380015 Gender |Male -

Legal Last Name |Daviz srel =

Mot Registered

ition type > =]

ied: 16-Feb-20045

Find|GR %

Apt#lE

Legal First Name |Azavious

Grade

Usual Last Name |Daviz sl =
Preferred First |Azavious
Legal Middle |
Third Initial |
Birth Date |05/17/1390 158yrs 3 mons
Proof of Age |El|r1h Certificate J
Home Phone |(918780-7808 | Unlisted
Ethnicity/Race |Mult-Racial =l
S5M [177-17-3097
StateiMinistry # |1 77173097
Admission Information
Reason |E1 Init enroll - this year ﬂ
Date |02/01/2005 Grade [GR 09 o
=

Status | WMember - Standard Prograrm

S e

GR 09

I |GR11
I |6R12

Alerts

I

o as Propetty Addre...

=35

]

Eind‘

oK | Qancel‘

gl

S

eI L0

3. The user will be prompted:
different from today’s date’.

‘Please enter the effective date of change, if

The date used must be after summer school (and
YET) and before Day O of the current school year.
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Promotion/Retention Changes in eSIS

Effective Date of Change screen

251 Effective Date of Change

Please enterthe effective date ofthis change, It diferent from today's date.

08/01/2005

Grade Change Reason: ||ZEsseilss

Ok ‘ Cancel ‘

4. Select Promotion for the grade change reason. This writes a promotion record to
the student’s Home Room History screen with the indicated effective date.

5. Review the student’s Home Room History screen. The student should have a
retention record as of the date of the Year End Transition. The student should also
have a promotion record with an effective date after summer school (and YET) and
before Day 0 of the current school year.

Students Moving to another School with No Course Selections at the Next
School

A student is promoted as a result of attending summer school and will be moving to another
school.

1. Current School — Enter any final marks (see the Summer School section of this
document).

2. Change student grade on the Basic Demographic screen to correct next grade.
Use Promotion for the Grade Change Reason and use a date after YET and
summer school but before Day 0 of the current year. This automatically writes the
promotion record to the student’s Home Room History screen with an effective
date after summer school.

Note: Current School — If the student is moving to a different school type
(elementary to middle or middle to high), add the next grade level to Grades and
Catchments (one grade level above highest grade in school) in order to promote
the student.

3. Withdraw Student as a W7 using the same date as the promotion.

4. Review the student’s Home Room History screen. The student should have a
retention record as of the date of the YET and a promotion record after summer
school.

5. Next School — Admit student.
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Promotion/Retention Changes in eSIS

Students Moving to another School Who Have Course Selections at the
Next School

A student is promoted as a result of attending summer school and will be moving to another
school. Course options have been entered at the next school.

1. Current School — Enter any final marks (see the Summer School section of this
document).

2. Change student grade on the Basic Student Demographics screen to correct next
grade. Use Promotion for the Grade Change Reason and use a date after YET and
summer school but before Day O of the current year.

Note: Current School — If the student is moving to a different school type
(elementary to middle or middle to high), add the next grade level to Grades and
Catchments (one grade level above highest grade in school) in order to promote
the student.

3. Withdraw the student as a W7 using a date after summer school but before Day O.
a. Enter the next school for the student within your LEA in the Next School field

on the Withdrawal screen.
Withdrawal screen
ga withdrawal
|302 |Wise County 1 High School 1 Homeroom |No Hormeroom ﬂ
Fupil MumhberLegal Last Mame Suffix Legal First Mame GenderBirth Date Grade Middle Name ﬂ
[360015  [Dawis [ [azavious m Josn7mag0 o3 | =
T — 2
Withdrawal Parameters
Date Reason Review ltems
|DBID1IEDDS |W? T to other sch aftyr end ﬂ
[ Expulsion
[~ Remaove Locker Information for Home School
-
Flanned Destination Admitydr History Begister
| andior | -
Mext School Cross-Enrollment
[vifize County 1 High Schaol 2 | _—
Mema {Information For Mew Schoal) j Print Student Transfer Record
Withdraw Mo Show @‘ %‘ ‘
b. Click the Withdraw button.
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Promotion/Retention Changes in eSIS

reports for this student have been printed. This

C. Click OK to indicate that all
opens the Final Check! screen.
Final Check! Screen
"¥m Final C
Select a Cross Enrolment Withdrawal Reason
[ withdraw from all schools |W? Transfer to anather schaoal a...j
[¥ Transferto cross-enrolled school
[ School of Record Transfer
Schaal Admission Reason
[wise County 1 High School 2 =] '
Hext Year Course Selections
7 Keep Courges " Delete Courses
Admit Date Admit Reasaon
I I =l
Team Group Delete Yalues
End Date Exit Reason
[ 08i01/2005 [ |
Continue YWithdraw Cancel Withdraw
d. Enter Cross Enrollment Withdrawal Reason (W7).
e. Check the Transfer to Cross-Enrolled School box (this will automatically
uncheck the Withdraw From All Schools box).
f. Select the receiving school name from the School drop-down menu.
g. Select E1 Init enroll — this year from the Admission Reason drop-down
menu.
h. Click on Continue Withdraw (answer questions related to the student

withdrawing as appropriate). Student is transferred to the receiving school

with schedule intact.
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Summer Graduates

Summer Graduates

Graduation information is entered on the Student Diploma screen.

If dates exist in the

Diploma Met and Diploma Issued fields, the student is considered a graduate. The diploma
type for a student determines whether a GDPL or GCER graduation code is used in the RPG
file. If attending summer school allows a 12th grader to graduate, then the following

records must be created/updated:

1.
2.

Enter any final marks (see the Summer School section of this document).

Change grade level from 12 to GR (see previous section of this document) to create
a promotion record on the Home Room History screen. The date used must be

after YET and summer school and prior to Day O of the current school year.

Click the Diploma Dates button to enter the Diploma Met and Diploma Issued
dates. The dates used must be after the summer course-completed date used in
Credit Details and before Day O of the current school year.

Student Diploma Screen

|240 |wise County B5 High 1-vB Harmeraarn [1001 - Nelson Aubrey =l
Fupil Mumber Legal Last Mame Suffix  Legal First Mame Gender Birth Date Grade iddle Mame =
[tdamsons [Kaurtney [F [osi7rieso 12 | =
Diploma Type Intended Career Development Program Bound For P ﬂ
[CPCT (6) 2004i05 [Public Service Technalagies 7 | -
Diploma Dates | Career Dev. Progress | Service Learning Hours
7 S5L 0.0
: - - States 403730437
For Diploma 21.000 | 19.500 1.500 ae
Compulsory 19.000 | 17.500 3.4800
Optional 2.000 2.000 0.000
English 4.00 4.00 o.0o NotMet 1| Ranking School and Date
Math 4.00 4.00 n.oo Mot Met [N& School Data [0Bi20i2007
Science 3.00 3.00 0.00 et
Social Studies 3.00 2.40 0.40 Mot Met Unweighted  Weighted
Health & Physical Education 1.00 1.00 o.0o Fank 26 49
Second Language 2.00 0.00 2.00 Mat Met Rank Out Of 277 277
Career i Technical 4.00 3.00 1.00 GPA 35714 36122
Other 2.00 £.00 0.00 -]
- — | Custom GPA
Eqv. Credits Granted : - 0.000 Total Credits Eamed To Date © 23.300 andRank [ |
Ihd Course Plan S.5.L. Detail

Carear prograrm not met

Equivalent Credits

Middle Schaal ©.

Analyze Diploma |@%
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Summer Graduates

’zﬂ Diplama

Diploma Dates

<

Dz

Diplama Metm—
080172005
—_

Diploma lssued
Cedificate of |nikisa

B b o LR

Projected Grad Year
Gr.9 Entry Date |08/09/2001
Date of First Entry to State High School
Grade at First Entry to State High School -

4.

Exceptional Children/

Finally, the student must be withdrawn as a W6.

Pre-K Students

Occasionally students, particularly exceptional children and Pre-K students, do not advance
grade levels each year, but are not considered retained. When you modify the Next Grade
field on the Pre-Transition List to indicate that the student is not moving up to the next
grade, an “R” indicator is written to the Home Room History screen during the YET

process. After YET, the user will need to manually change the “R” indicator to “P”.

is an associated Retention Reason, it must be deleted.

If there

1. On the Home Room History screen, highlight the retention record.
Home Room History screen
’}qa Home Room History
302 |Wise County 1 High Schoal 1 Homearoam |ko Homeraom j
Fupil Mumber Legal Last Mame Suffi  Legal First Mame Gender Birth Date Grade Middle Name =
[258701 [Davis [#rahia [F [orinanoes [oa =
I I i
Home Room History
Hrm | er. | Prmd.er| indica. | Prmd. Date | Retention Reason | Room | Teacher | Fr
[g12 0z os [ [o1r2002008 | ~|Ruse  |Sawyer Adrian |Sawryar, & =
[o700 g | [ [ |Retentian - State Standards ~|a213  [Shaver Miles [Shaver, Mi
[o7o0 foz | [ [ |Retention - State Standards =|A213 [Shaver Miles [Shawer, Mi
[ os  |os R [o7r01/2005  |Retention - State Standards <] [ [Shaver, Wi
| | | | =l | |
| | | | | =l | |
| | | | | =l | |
| | | | | =l | |
| | | | | =l | |
| | | | | =l | |
| | | | | =l | |
| | | | | | | | |
| | | | | =l | \ =l
Legend for Indicator : P = Promoted d ﬂ
R = Retained F
D = Change of Homeroom %‘ : @“
W = Withdrawal
2. Change “R” to “P”.
3. Select the blank line from the Retention Reason drop-down and click Save.
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nc Wlse Correcting an Incorrect Retention

Correcting an Incorrect Retention

If a student was incorrectly retained during the YET process, use the following steps to
correct this information.

1. On the Basic Student Demographics screen, change the student’s grade level to
the correct grade. This will create a second record on the Home Room History
screen, one being the retention from YET, and one from the manual change for the
promotion (the school data manager can do this step).

2. The LEA Coordinator must then go to the Home Room History screen of the PMR
Recon Form and delete the record just created.

3. Then modify the original record by:
a. changing the ‘R’ indicator to ‘P’
b. changing the grade level up one grade
c. removing the Retention Reason

4. Click Save.

Important: Do not skip step 1 even though you are going to delete this record in
step 2. Changing the grade level on the Home Room History screen
does not update the Basic Student Demographics screen.

Note: If, through YET, the student was transitioned from one school level to another (i.e.
Middle to High), the current school will need to withdraw the student and transfer him back
to the previous school. The new school will then need to correct/verify the information on
the Home Room History screen.
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nc Wlse Correcting an Incorrect Promotion

Correcting an Incorrect Promotion

A student was incorrectly promoted during the YET process.

1. On the Basic Student Demographics screen, change the student’s grade level
back to the original grade. This will create a second record on the Home Room
History screen, one being the promotion from YET, and one from the manual
change.

2. The LEA Coordinator must then go to the Home Room History screen of the PMR
Recon Form and delete the record just created.

3. Then modify the original record by:
a. changing the ‘P’ indicator to ‘R’
b. changing the grade level back one grade
c. adding the Retention Reason

4. Click Save.

Important: Do not skip step 1 even though you are going to delete this record in
step 2. Changing the grade level on the Home Room History screen
does not update the Basic Student Demographics screen.

Note: If, through YET, the student was transitioned from one school level to another (i.e.
Middle to High), the current school will need to withdraw the student and transfer him back
to the previous school. The new school will then need to correct/verify the information on
the Home Room History screen.
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Dropout Students Who Graduate in the Summer

This section of the documentation deals with the following scenario:

A school has a student that withdrew in March as a W2 and is not listed on the RPG. The
student attended the second session of summer school and completed course work and is
now ready to graduate.

Correct Procedure to Handle Dropout Students

1. The diploma met/issue dates must be populated on the Diploma Screen with a
summer date after YET, but before the O day of the current school year.

2. The student grade level needs to be changed on the Basic Student Demographics
screen to graduate with a summer date after YET, but before the O day of the
current school year with a reason of promotion. This will write a promotion record
on the Homeroom History tab in the PMR Recon Form.

3. Navigate to the NCWISE PMR Reconciliation Form and perform following steps:
a. On the Admission/Withdraw tab :

i. Add an admit summer date (i.e.: 07/21/09) as an R6 (previous W2)

ii. Add a withdrawal summer date (i.e.: 07/22/09) as a W6 (graduate)

iii. Change the upper withdraw date to the summer withdraw date
(07/22/09)

iv. Change the upper withdraw code to the summer withdraw code (W6)

b. On the Homeroom History tab:
i. Add a retention line with the same date as the W2 with the reason
being ‘Admin Decision.’

ii. Verify there is a line showing the promotion record from grade 12 to
GR. This record should be dated after YET, but before the 0 day of the
current school year and should have an indicator of P.
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Summer School

Summer School

Summer School information comes from a student’s Credit Details screen. The How
Taken field will be used to indicate that a student attended summer school by selecting
LOCS (Locally defined Summer School)

Credit Detail screen

[302  |wize County 1 High School 1 Hometoom |Na Homeroom |
Fupil Mumber Legal Last Mame Suffix Legal First Mame Gender Birth Date Grade Middle Mame -
[354873  [Gillespie [Laguandra [F [orinanssg [0 | -
) [l »
Diplama Diploma _I—I J
Credits
Code Course Desc. bubjectCatl Schaool | How Taken | Hrs | Ahs | Sequence | Course Ty... | Ex
[Es000 5 | Sy o 1 ; Po=— | | - "o a0 2]
[to1oca 2 |[Lang 8 ~|[a58 7 |Locs- Lo.. ]| | | =] 2 101
e ol i g [0 Ly | | =l 7 Jano
[3001C8 _7 |[science 8 =|o 7 |Reguiarp... || | | ] 2 [300
[1010C8 7 |lLang 8 ~|lo 2 |Reguiarp... ~|| | | ~| A
[4001C8 7 [Soc 5t8 ~|o 7 |Regularp... ~|| | | =] 2200
[too1cy _? |[Remedial Readin o 7 |Reguiarp... ~|| | | | 2 100
[roogcy _7 [[FamitiGonsume: o 7 |Reguiarp... || | | ] 2700
[2001C8 2 |t & =[o 7 |Reguiarp.. || | | ] 2 200 <
A S i
Failed Courses are displayed in red
. : 7z (F L
Add from Course List Detail @‘ DEL ‘ %‘ ]%H

This means that each student who attended summer school MUST have a credit detail
record entered. If the student is a high school student, the appropriate course code(s) are
used. If the student is not a high school student, the school can use a self-contained course
(0000) or a course designated by the LEA. The date used for the course must be after the
YET and summer school date and before Day O of the current school year. This is the only
place the RPG has available data to include summer school information. All summer school
students MUST have a credit detail record entered.
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Visiting Students Who Graduate

In some instances, schools have visiting students who receive diplomas.

These students should not be counted on the RPG, but because they have existing diploma
met and diploma issued dates, these students will show up during the RPG reporting

process.

Please take the following steps for all Visiting Students who receive diplomas for your
school.
1. Remove the diploma met and diploma issued dates from the Diploma Screen for all
visiting students who graduated.
2. Approve the Retention Promotion Graduation (RPG) report.

3. Add the diploma met and diploma issued dates back through the Diploma Screen
after the RPG has been approved.
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The RPG UERS Report

The RPG report is accessed through the UERS web site by the appropriate school/LEA users.

Sample RPG screen

Profile UERS Test Upload User Security Logged in as State Use (log o
Search Raports | ‘"E""‘:::_‘t“’ed Manage Schools |Manage Mpnl'lﬁl Administration |Wnrkﬂnw l:nnfigl Report Status | Audit Trail |
Retention Promotion Graduation Report [=]=)E]
Retention/Promotion/Graduation Report
LEA ID:
School:
Run Date: 2007 Telephone:
Effective Date: 0701 /2006 Street Addi
Report Vear: 2007 City:

State:
Zip:

Type of Summer School Type of Summer School
Retention/Promotion/Graduation Status at End of Regular School Year BEPS LOCS Status at End of Summer School
GCER 1l ol al 1l
GDPL 3691 ol 21 375
MONE al ol al al
PROM 1305 ol 27 | 1320
RACD al ol al al
RADM al ol al al
RATH al ol al al
RSTA 2] ol 23 | a1
TOTALS 1747 | ol 52| 1747 |
Column Definition

Retention/Promotion/Graduation | Abbreviation describing a RPG Code. RPG Codes can
be one of the following:
e GCER — Graduated with Certificate
e GDPL — Graduated with Diploma
e NONE — No information exist for the students
in this row. These students must be
corrected and row should have zero (O) in
all columns.

Note: NONE is considered a Fatal Error

PROM — Promotion

RACD — Retention, Local Standards, Academic
RADM — Retention, Administrative Decision
RATN — Retention, Local Standards,
Attendance

e RSTA — Retention, State Standards

Status at End of Regular School | Number of students with the corresponding RPG Code
This total should match the at the end of the REGULAR school year. RPG codes
total in the Status at end of are derived from the promotion/retention indicator on
Summer School Column the home room history table on or before the Year
End Transition parameter date.
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Column Definition
Type of Summer School Abbreviation describing the type of Summer school
attended. Types of Summer schools include the
following:
LOCS — Local Summer School
Status at End of Summer Number of students with the corresponding RPG Code
School at the end of the SUMMER. Post-Summer School RPG
This total should match the Codes are derived form the Post-Summer school
total in the Status at End of entry in the home room history table after the Year
Regular School Column End Transition parameter date.
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Reconciling UERS and eSIS

Reconciling UERS and eSIS

To assist in reconciling retentions between the UERS RPG report and student information in
eSIS, the Promotion/Retention (STU407R) report can be used.

To produce this report after YET:

1.

2.

Select

Navigation: Reports Icon = Course Credit and Diploma =
Promotion/Retention > Run extract for ALL students > Run

report

On the parameter form,

a.

i 1 PromotionfRetention
School; Wise County 1 High School 1 School Year: 200852006
Report Title
Student PromotioniRetention Report - School Detail |
Schoal: [wise County 1 High School 1 z|
Report Type: |Both =l

Select School Detail radio button, leave default setting of ‘Both’ for the

Report Type.

Enter Date Range of Day 180 of the last school year and Day 0 of the

current year.

Select Homeroom History after Year-End Transition radio button.

User choice of sort options.

School Summary: € . School Detail: & District Summarny: O

Ciate Range - From: |I:|5129I2EIEIS To: |I:|8I24I2IIIEIE

Homeroom History (after Year-End Transition); &
Transition List {priar to Year-End Transition):

Sart By:

Grade Level Student Mame

Grade Level, Student Mame

Grade Level, Student Mumber -] @

Student Mame
Student Mumhber
Fromoted/Retained Indicator

This report will not match the UERS report exactly, but may be used as a starting point to
help reconcile the RPG report.
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