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Document Use

This document is the property of the NC DPI and
may not be copied in whole or in part without the
express written permission of the NC DPI.

This curriculum is intended for LEAs to use and/or
customize for re-delivery based on specific LEA
needs. If modifications and additions are made to
this curriculum, LEAs are responsible for the
content.
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Overview
m Should be the LEA assigned e-mail
address for all certified staff

m Roles should be populated for non-
teaching certified staff

m Allow for communications from DPI
with teachers/staff

m Populating e-mail addresses for all
certified staff by January 2010
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Process Details

Navigation — eSIS start screen — School —
School information — Staff maintenance
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Non-Teaching Staff
Populate Roles
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eSIS Screen - Roles
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Additional Document

NC WISE Web site
Managing Staff Records

http://www.ncwise.org/documents/training_gro
up/docs/schl_info/WISE_Schl_QRD_StaffMaint.p
df
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Questions?
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