I'ICWiSE Quick Reference

Work Around for Community College Courses

The NC WISE team sent a communication to the LEAs regarding the expansion of course
code numbers from six characters to eight. The following is an excerpt of that
communication:

NCDPI recently expanded the internal course code numbers in NC WISE from six
characters to eight. This action increases the number of course codes available to
current NC WISE LEAs and charter schools. It also makes it easier for larger LEAs to
convert to NC WISE in future deployments. Previously, with the six-digit course
code, the first five numbers were reserved for the NC WISE standard course list and
the last number was available to the LEAs and charter schools for local course
definition. Now, LEAs and charter schools will have three numbers instead of one for
local course definition. LEAs and charter schools have the option of using the
additional two characters. There is no need to make use of the additional two
characters if an LEA or school does not choose to do so.

For more information and the full communication, please see:
http://www.ncwise.org/documents/communications/newsletters/wise newsletter 06 _02 06

.pdf

The following is a proposed work around for identifying Community College Courses in eSIS
for reporting purposes.

LEAs should identify a naming convention for the internal course code. One or any
combination of the sixth through eighth characters may be used.

LEA Coordinators must create a unique internal course code for your LEA to use for
each Community College Course by using the additional 3 characters available in
eSIS.

e For example, CJC111 - Intro to Criminal Justice could have an internal course
number of 7899U0, 7899U01, or 7899U011.
¢ The external course code and the internal course code first 4 characters must
match exactly. The 5" character in the external course code should be X for
high schools.
e Instructions for adding new Community College Courses are included in this
document.
If a Community College Course already exists with a unique internal course code,
then updates should be made using the following guidelines.

e LEA Coordinators must update the Description of an existing course code to
reflect the Community College course code followed by the course title to
appear on the student transcript.

¢ When the Description is updated, the course code must be pushed down to
all schools that have the existing course code in Course Maintenance and
have course sections associated with the course. A Heat Ticket must be created
with the NC WISE Service desk for all courses which need to be pushed down.

¢ If the school does not have the course code in Course Maintenance, then the
school can select the course from the List Add button. There will not be a
need for these courses to be pushed down.

e If the course exists but has no course sections attached, the course can be
deleted from Course Maintenance and then re-added using the List Add
button. There will not be a need for these courses to be pushed down.
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Work Around for Community College Courses

Data Managers can update the Short Name of the course on the Course

Maintenance screen to reflect the course name that should print on the report card.

The NC WISE Data Management Team at NCDPI will create a monthly extract for the
Course Codes that will be sent to each LEA to correct any course discrepancies.

LEA - Updating an Existing Course Title
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‘ Navigation: Administration > System Codes > Courses > Standard Courses
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Place the cursor in the Code field.
Query for the appropriate course.
Place the cursor in the Description field.

Type in the 6 character Community College course number without spaces followed
by one space and the Course Title which will print on the student transcript.

Save change.

Note: This Course Description should be changed on the Standard Courses screen and not
on the Standard Course Detail screen.
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Work Around for Community College Courses

LEA Adding a New Community College Course Number

‘ Navigation: Administration > System Codes > Courses > Standard Courses

" Standard Courses
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Select the Add button.

Type the course code in the Code field.

Enter the course description using the following format

a. Type in the 6 character Community College Course code number without spaces
b. Press the Space bar and type in the Course title to appear on the transcript.

Click the Save button.

Select the Detail button.

g8 Standard Gourse Detail
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Work Around for Community College Courses

6. Select the OK button in the information box.

"8 Standard Course Detail
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7. Complete all required fields.
8. Save.

School - Updating the Short Name

‘ Navigation: School Menu > Course Information > Course Maintenance

1. Select the List Add button in the bottom center of the Course Maintenance screen.

List ADD i:

Select the F7 button to clear the screen.

2.
3. Query for the needed course number and select the F8 button.
4. Highlight the desired course and click the Select button.
5. Use the Tab key to move to the next field. This will populate the course information
that is listed in the standard course file.
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Work Around for Community College Courses
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6. Type in the Short Title that should appear on the school report card.
7. Complete the other required fields for adding a course.

8. Save.

9.1 - 06/04/2008 NCDPI NC WISE
Doc # 292 —Revision 1.0

Page 5 of 5



	Work Around for Community College Courses 
	LEA - Updating an Existing Course Title 
	LEA Adding a New Community College Course Number 
	School - Updating the Short Name 


