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Overview
* About Homerooms

e Adding a Homeroom
¢ Assigning a Single Student
¢ Mass Assigning Students

e Supporting Documents
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Working with Homerooms
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About Homerooms

» Must be created for Daily Attendance.

 Ties teachers, students and rooms
together; may be used for reporting
purposes in both Daily and Period schools.

e Codes should be numeric and must be set

up for each semester.
o All homerooms must be Full Time!!! ;
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About Assigning Students

« Single students assigned from:
— Basic screen
— Homeroom Assignment screen

— Home Room and Staff Assignment screen
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About Assigning Students . . .

e Students may be mass assigned*

— By Period
— By Grade level
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Adding Homerooms - Path

Navigation: School > School Information >
Home Room Maintenance
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Adding a Homeroom - Steps

i,

Click ADD.
A new row is added to the homerooms list.

Type the Hroom code, the S(semster) and the
Seats.

Click the appropriate Teacher from the LOV.

Click the appropriate Room and Full/Part Time
from the drop-down. (MUST select FULL TIME)

Click Save.
Recreate a second record for semester 2 if needed.
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wise SYMPOSIUM

Home Room Assignment Screen
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Assigning a Student — Steps (Home
Room Assignment)

1. From Homeroom Maintenance, highlight
the applicable row, click Homeroom List.

2. Click Assign Students.
3. Click Add.
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Assigning a Student — Steps (Home
Room Assignment) ...

4. From the Select Pupil screen, query for
the student.

5. Highlight the student record, click
Select.

6. Click Save.
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Home Room Staff - Path

Navigation: eSIS Main Start Screen >
Common View > Home Room / Staff
Assignments
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Home Room and Staff Assignments
Screen
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Assigning a Student - Steps
(Homeroom / Staff Assignment)

1. Query for the student.

2. Click the appropriate the homeroom
from the Home Rooms drop-down list.

3. Click Save.
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Mass Assighing Homerooms
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About Mass Assigning Homerooms

» By Period
» By Grade
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Mass Assighing Homerooms by
Period
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Mass Assigning Homerooms by
Period - Path

Navigation: School > School Information >
Mass Assighments > Mass Homeroom
Assignment > Mass Homeroom by Period
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Mass Homeroom Assignment by
Period Screen
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Other Functionality
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Mass Assigh Home Rooms by
Grade
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Mass Assignment of Home Room
by Grade - Path

Navigation: School > School Information >
Mass Assignments >Mass Home Room
Assignment > Mass Home Room by Grade
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Mass Assign Home Rooms by
Grade Screen
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Supporting Documents
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¢ Quick Reference Documents (QRDs)
— Assigning Homerooms
— Managing Homerooms

e User Guides
— Mass Assigning Homerooms
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Enjoy the Symposium!
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