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Overview
• What is the Course Utility Database

• Searching the Database

• Exporting Data

• Questions

What is the Course UtilityWhat is the Course Utility 
Database?
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What is the Course Utility 
Database?
• APEX Database 

created by NCDPI

• Merges “special” 
courses and the State 
Standard Course Code 
in one location

• Refreshed weekly

What’s the Difference?
• Special Category Courses:

– School of Science and Math
– UNC iSchool
– Community College
– Learn and Earn ‘LEO’

• State Standard Course Code:
– Houses all state approved K-12 courses

How does this help?
• The Course Utility will provide the proper 

course code to use in eSIS based on 
“special” courses 

• Assist in evaluating which courses are active 
within eSIS

• One location for all courses!
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Who has Access to the Utility?

Two ways to access:

1. Use the Applications drop-down 
from any page on the NCWISE 
website.

2. https://schools.nc.gov/coursecodes

Searching the DatabaseSearching the Database

Built-in Search Options
• Multiple Selection 

Criteria

• Course Code

• Academic Level

• Grade Level

• Course End Date
• Course Description

• 5th Position of the 
External Course 
Code

• Course End Date

• Inactive Courses

• Active Courses
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Search Tips
• Use the percent sign (%) as the wild card

• Results are returned at the bottom of the 
page

• Click the Course Code from the results to 
drill down on detail

Functions

Searching the Utility - Steps
1. Click Course 

Selection Using 
Multiple Selection 
Criteria.C te a

2. Click Active, 
Inactive, or Both
depending on the 
type of course 
needed.
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Searching the Utility - Steps
3. Click Current, 

Next, or All for 
the school year.

4. Click any specific 
category options 
needed for the 
search.

5. Click Search.

Search Results

Exporting Data
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Output Report Options
Microsoft Excel

Output Report Options
Microsoft Word

CoursesCourses
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Setting up Courses
• LEA Coordinator

• Data Manager

Setting up Courses at the LEA 
Coordinator Level

LEA Standard Course List - Path

N i ti Ad i i t ti   S t  Navigation: Administration > System 
Codes > Courses > Standard Courses
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LEA Standard Course List

Adding Course DetailsAdding Course Details

Adding Course Details
• Course Info Tab

• Options Tab

• Curriculum Tab
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Course Info Tab

Options Tab

Adding the Course Details –
Curriculum Tab

• Not used in NC.
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LEA Standard Course List - Path

Navigation: eSIS Main Start Screen > 
Administration > System Codes > 
Courses > Standard Courses Button > 
Standard Courses screen

Ending a CourseEnding a Course

Standard Course Detail screen
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Setting up a Courses at the Data 
Manager Level

Course Maintenance - Path

Navigation: School > Course g
Information > Course Maintenance > 
Standard Courses

Course Maintenance screen
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Course Maintenance screen

Standard Course List screen

Course Maintenance – More screen
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Adding a Course at the Data 
Manager Level 

Course Maintenance screen

Course Review and PreparationCourse Review and Preparation
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Course Review and Preparation
• Preparing course information for next 

year’s class schedule includes 
addressing the following:
– LEA Standard Courses 

– School Course Maintenance

Course Review and Preparation . . .
• Review and/or Update LEA Standard 

Courses for Next Year
– The set of North Carolina state-approved 

courses is maintained by DPI in the statecourses is maintained by DPI in the state 
repository. 

– The LEA may modify Standard Courses to 
address new requirements throughout the 
school year.  

Course Review and Preparation . . .
• The LEA’s updating of the Standard Courses is 

the starting point and should to be completed 
PRIOR to the school completing Set Up 
School Courses for Next Year.

• Course Push Down must occur if a change is 
made to the standard course list and the 
course already exists in the school course 
maintenance file.  
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