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Overview

e What is the Course Utility Database
e Searching the Database
» Exporting Data

e Questions
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What is the Course Utility
Database?
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What is the Course Utility
Database?

e APEX Database
created by NCDPI

» Merges “special”

Q Course
courses and the State = | Uty
Standard Course Code : Ll )
in one location @ -

» Refreshed weekly
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What’'s the Difference?

Special Category Courses:
— School of Science and Math
— UNC iSchool

— Community College

— Learn and Earn ‘LEO’

 State Standard Course Code:
— Houses all state approved K-12 courses
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How does this help?

* The Course Utility will provide the proper
course code to use in eSIS based on
“special” courses

 Assist in evaluating which courses are active
within eSIS

* One location for all courses!
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Who has Access to the Utility?

Everyonel!

Two ways to access:

1. Use the Applications drop-down
from any page on the NCWISE
website.

2. https://schools.nc.gov/coursecodes
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Searching the Database
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Built-in Search Options

e Multiple Selection ¢ Academic Level

Criteria
e Grade Level

* Course Code
¢ Course End Date

» Course Description

¢ Inactive Courses

» 5t Position of the
External Course
Code

Active Courses
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Search Tips

» Use the percent sign (%) as the wild card

» Results are returned at the bottom of the
page

» Click the Course Code from the results to
drill down on detail
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Functions
Fsturn to Main henu | SEARCH )

-{Use the CTRL key to make multiple selections within boxes or undo selections.)

status: @ active O Inactive O Both

Schoolvear @ current O Net O Al

Search

For parameter definition Help click an blue labels.
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Searching the Utility - Steps
1. Click Course &!!g
Selection Using =
Multiple Selection R |
Criteria.

2. Click Active,
Inactive, or Both
depending on the
type of course
needed.
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Searching the Utility - Steps

3. Click Current, i s
Next, or All for ey ey P E T e i
the school year.

4. Click any specific |*~
category options
needed for the
search.

5. Click Search.
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Search Results
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Exporting Data
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Output Report Options

Microsoft Excel

SpecialCa SpecialCa Acacemic
Course Short  tegoryCo tegoryCo Grade External LevelCoe
Coursa Code  Description  Neme  urseType urseCoce Level CourseCede CrediitValue 2 StartDate  Enc Datz Comments
10100 LenguazzArts LangArts 91010¢ 10 3Vlar-08
0140 Spescn| Soeech | 910 12 1-Mar-08
0150 Speacnll  Soeechll 91015¢ 10 A8
10180, Debate Dehate 9 1018¢ 11 Thpr8
010 English land 18 Englsh | 9 1021¢ 17 Lur 07
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Output Report Options

Microsoft Word
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Setting up Courses
e LEA Coordinator

» Data Manager
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Setting up Courses at the LEA
Coordinator Level
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LEA Standard Course List - Path

Navigation: Administration > System
Codes > Courses > Standard Courses
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LEA Standard Course List
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Adding Course Detalils
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Adding Course Details

e Course Info Tab

» Options Tab

e Curriculum Tab
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Course Info Tab
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Adding the Course Details —
Curriculum Tab
* Not used in NC.
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LEA Standard Course List - Path

Navigation: eSIS Main Start Screen >
Administration > System Codes >
Courses > Standard Courses Button >
Standard Courses screen
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Ending a Course
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Standard Course Detail screen
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Setting up a Courses at the Data
Manager Level
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Course Maintenance - Path

Navigation: School > Course

Information > Course Maintenance >
Standard Courses
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Course Maintenance screen

=

=
uano | =t g0 oa | Wl |21] L
allE 7EAm

Comrs Catubogus | Fupert Card Marvathos

11



wise SYMPOSIUM

Course Maintenance screen
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Standard Course List screen
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Adding a Course at the Data
Manager Level
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Course Maintenance screen
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Course Review and Preparation
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Course Review and Preparation

e Preparing course information for next
year’s class schedule includes
addressing the following:

— LEA Standard Courses

— School Course Maintenance
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Course Review and Preparation . . .
* Review and/or Update LEA Standard
Courses for Next Year

— The set of North Carolina state-approved
courses is maintained by DPI in the state
repository.

— The LEA may modify Standard Courses to
address new requirements throughout the
school year.
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Course Review and Preparation . . .
¢ The LEA'’s updating of the Standard Courses is
the starting point and should to be completed
PRIOR to the school completing Set Up
School Courses for Next Year.

» Course Push Down must occur if a change is
made to the standard course list and the
course already exists in the school course
maintenance file.
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ncwise
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